UNI TED STATES MARI NE CORPS
HEADQUARTERS AND SERVI CE BATTALI ON
MARI NE CORPS BASE
QUANTI CO, VI RG NI A 22134-5043

BnO 5370. 2A w/ Ch 1

B 07-1L
7 Jan 99
BATTALI ON ORDER 5370.2A w Ch 1
From Commandi ng O ficer
To: Di stribution List
Subj : 1 NCl DENT/ COVPLAI NT AND CRI M NAL | NVESTI GATI ON REPORTS

Ref:  (a) MCO P5212.5B
Encl: (1) HEADQUARTERS AND SERVI CE BATTALI ON ROUTI NG SHEET

1. Purpose. To establish procedures for the internal processing of
i ncident/conplaint and crimnal investigation reports.

2. Cancel | ati on. BnO 5370. 2.

3. Background

a. This Organization receives a nunmber of Incident/ Conpl aint
Reports (I CRs), Naval Crimnal Investigative Service (NC'S) and
Crimnal Investigation Departnent (CID) reports.

b. Care nust be exercised to safeguard the reputation and
rights of each Marine who is a party to a report of this nature.

Cc. Reports are defined as:

(1) Pending Report. Any report prepared by Security
Battalion pertaining to specific incidents or conplaints in which
all investigative action has not been conpleted, but forwarded to
the Battalion Commander for information.

(2) Final Report. Any report prepared by Security Battalion
pertaining to specific incidents or conplaints in which al
i nvestigative action has been conpl eted and has been forwarded to
the Battalion Commander for final action.

4. Action. Incident/conplaint and crimnal investigation reports
will be expeditiously and adm nistratively processed by the
fol |l ow ng personnel:



BnO 5370. 2A
07 Jan 99

a. Battalion Legal Oficer. The Battalion Legal Oficer wll
receipt for the reports from Security Battalion. The follow ng
procedures apply:

(1) Log inall ICR NAS, and CID reports into a master
| ogbook located in the Battalion Legal Ofice. Attach the enclosure
on the report and forward each report to the conpany commander.

(2) Route each report, with the endorsenent by the conpany
commander, to the Battalion Sergeant Major, Battalion Executive
O ficer and the Battalion Conmander. Drug/ Al cohol incidents and
security clearance violations will be routed to the S-2/S-3 Oficer.
Donestic violence reports will be routed to the Battalion Chapl ain.

(3) After each report is reviewed, nmaintain all returned
ICR, NCIS, CIDreports on file per the reference.

b. S$2/S3 Oficer. Reviewall ICR and CID reports and extract
pertinent information related to drug/al cohol abuse and security
cl earance vi ol ati ons.

(1) Place a rubber stanp endorsenment on each route sheet and
initial it indicating that the report has been sighted.

(2) Review MIlitary Police (MP) blotters on a weekly basis
and handle the information with sensitivity.

c. Conpany Commanders. Pending reports requiring judicial
action wll be investigated for known facts to expeditiously reach a
concl usi on.

(1) Upon receipt of a final report, take appropriate action.
(2) Upon conpletion of adm nistrative/disciplinary action,

make final coments of disposition of case on route sheet or
attached sheets, as needed.

M E. BENNETT

D STRIBUTION: B



UNITED STATES MARINE CORPS
HEADQUARTERS AND SERVICE BATTALION
MARINE CORPS BASE
QUANTICO, VIRGINIA 22134-5043

BnO 5370.2A Ch 1
B 07-1L
14 Jan 00

BATTALI ON ORDER 5370.2A Ch a

From Commandi ng O ficer
To: Di stribution List

Subj: COWVPLAI NT AND CRI M NAL | NVESTI GATI ON REPORTS
Encl: (1) New routing sheet

1. Purpose. To direct a pen change and new page insert to the basic
O der.

2. Action.

a. Add the follow ng sentence to the end of paragraph 4(a)(2).
"Donestic violence reports will be routed to the Battalion
Chapl ai n".

b. Replace old enclosure (1) with the new encl osure (1).

3. Filing Instructions. File this change transmttal inmmediately
following the signature page of the basic Oder.

M L. CULVER
D STRIBUTION: A



